COMMUNITY
FUND

ACTON WEST LONDON

ACTON STREET MARKET SATURDAY SUPERVISOR

Rate of pay £15- £20 per hour depending on experience.
Hours: Saturdays 8am -5pm (1 hour for lunch)

Extra hours available to cover the mid-week Market supervisor when on leave
(approximately 20 days a year).

Location: The Mount, Acton, W3 (Outside Morrisons and St Mary’s church)
JOB DESCRIPTION

Action West London, an award- winning charity and social enterprise needs an enthusiastic
individual confident to manage Market stall holders and create a positive, lively street
market. The Supervisor must also have physical capacity to help with stall set up. Thisis a
Lottery Community Funded project focusing on Reuse, Repair, Recycle waste and
consumption reduction.

You will be responsible for all aspects of running the Market on Saturdays:

1. Oversee and supervise Market stallholders.
Collect card payments from stallholders.
Ensure Market regulations and guidelines to traders are met and enforced (see rules
for Acton Market). Ensure that all Food stalls to look clean and tidy and have food
hygiene certificate displayed prominently.



Ensure all rubbish to be cleared by traders at end of day.

5. Promote Saturday market to recruit new traders. Provide advice and support to all
traders.

6. Promote the new ‘Waste Reduction zone’ Lottery funded project for community
groups and traders promoting ‘reuse, repair & recycle’ projects.

7. Oversee and help with others both the set up and take down of stalls.

8. Provide stall layout plan for each Saturday in advance and on the day to market
team.

9. Deal with all Health and Safety issues, including stall and customer safety during
strong winds, wind gusts and other poor weather. For example, ensuring stalls are
secure by use of weights, bungees if attached to railings and any adjustments to stall
location as required.

10. Liaise with Mary Horesh, Project Manager and Gary Buckley, Operations and
Business Development Manager should poor weather mean Market should be
cancelled.

11. Manage electricity supply to stall holders.

12. Liaise with Morrison’s Manager, St Mary’s Church Vicar, Police and Ealing Council
Environmental staff to ensure ‘good neighbour’ relations.

13. Promote Action West London charity activities by fixing pop up banners in a tent
and leaflets (provided by AWL)

14. Produce brief weekly report on any issues regarding Saturday market and share with
weekly market supervisor and Market manager.

PERSON SPECIFICATION: Reliability, good communication and confidence are KEY
requirements.

Applicants should have experience of outdoor operational management (in any setting
including events), with skills transferable to an outdoor Market, and ideally have
knowledge of how a Market operates.

You will be an excellent communicator with strong organisational skills.

You will be firm and fair with stallholders to ensure a good community atmosphere at
the Market and be confident in dealing with a diverse range of stallholders and the
general public.

Excellent customer care skills required.

Stalls are set up and taken down day with the stalls team and you will be needed to
erect or move stalls. Therefore, good level of physical fitness is required.
Commitment to applying AWL Equal Opportunities and Safeguarding policy and
practice.

Email CV and cover letter to mary.horesh@actionwestlondon.org.uk Tel: 07765 564546.

Deadline: 14 /08/2022



